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District Secretary/ 'Di__\'risior'lal Secretary

District Secretariat/Divisional Secretariat

Annuai Traﬁsfe’i' 'for Psvchologleal Counseling Officersf CounSelihg ASsistantsf -
Develonment Ofﬁcers (Counseling) -202 o

In accordarice of the annual transfer policy for all relevant officers Served under this Ministry
and Psychological Counseling Officers/ Counseling Assistants/ Dévelopment Officers
(Counseling), who are attached to district Secretariats and Divisional Secretariats, it has been

decided to call applications for annual transfer for the year 2024,

02. In S.ub'sequence. 'cjua]if' ed offi c.ers as per the annual trans'fe:r"'pdl'icy for 2024 shou.ld' be -
forwarded their appllcatlons before 25™ of August 2023, and it is kmdly informed to make the

relevant Oﬂicers aware with this regard.
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Psychology Counseling Officers/Counseling Assistants/Development Officers (Counseling)

Transfer Application -2022&%

Posi

Personal File No :

(H.Personal Details

I. Name in full ;

II. Name with Initials: :

ITI. Name with Initials:

(English)
IV. Date of Birth : V. Age:(asat31.12.2023) VL. National Identity | VII. Sex:
- YYYY/MM/DD Card No :
Date....Month.... Year.........
VIII.Permanent Address : IX. Temporary Address X. Phone No :
Office :
Personal :

XI. Marital Status :

XIL.Name of the Spouse :

)UII.Occupaﬁon and
Station of the Spouse :

_Service

XIV. Number of Children:

XV. Ages of the Children :

XVI.Schools Attending :

4



02. Service Particulars:

XVII. Number of the appointment letter XVIH. Are you Permanent in the post ? Yes / No

XIX. Current Service Station : XX. City Where the service Station is located :

XX1. Date of Reporting duty to the current service | XXII. Period of Service at the current Service Station.:

Station.: (As at 31.12.202%)
...... Foveiidiaiiiil. cerrrrareenaees Y€QIS....... Months......... Days
DD /MM /YYYY

XXX, Detail about maternity leave obtained in
current service station :

............... Years....... Months......... Days
XXIV. Service Station Designation Period of Service
Previous
Service 1 . From To
Stations in
Public Service:

2

3

4

03. Detail of on Requests of Transfer :

XXV. | Service Station where the transfer is requested city Where the Service | Approximate distance to the
. Station is located requesting Service Station
from the Residence (km)

XXVLDo You give your consent to be transferred to any service station in close proximity other than those you have
mentioned above? Yes / No

XXVII. Reasons for Requesting a Transfer : (If the officer or his /her dependents are undergoing any physical or
mental impairment, mention about it proving through medical certificates)




I hereby declare that all the above particulars are true accurate.

Date Signature of the Applicant

Recommendation of Head of the Institution:

Date Signature and official stamp of Head of the Institution

04. Recommendation of the Head of the Ministry /Department:

i I hereby certify that the above particulars completed form serial No : 1 — XXII by the officer are accurate in
accordance with his‘her Personal file.

ii. I recommend the transfer of the above officer with a successor / without a successor / on the basis of
rectuiting a successor fater.

Date Signature and official stamp of Head of the Department
Name of the Department
Official stamps

To be submitted before 5% of AL2023
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